
HORTON CUM STUDLEY, MILLENNIUM HALL COMMITTEE MEETING: 
27TH JUNE 2013 

 
PRESENT: Marilyn Newbury, Joan Smith, Alex Wood, Catherine Barry, Rachel 
Hawes,  
 
APOLOGIES: Ruth David, Sarah Foxcroft, Will Lee, Colin Jenkins, Sara Mander 
 
Minutes from the last meeting: 
 
Amendment made for the quote given by Redlime for the surfacing work.  The 
quote is for £400.00 but this does not cover what is actually needed. 
 
The shutters had been fixed but unfortunately they were faulty again.  The MHC 
paid for the repairs.  
 
The ceiling lights have been checked and are not faulty so no further action was 
needed. 
 
The fire exist lights will be fixed with either a new battery or a whole new unit.  
Executive alarms state that their repairs will be costly therefore the MHC will 
purchase the parts and organise for an electrician to fit.  Pete will monitor the 
lights and report if there is an ongoing problem. 
 
Pete has commenced weekly meter readings. 
 
The tennis courts have been painted. 
 
Committee members were confirmed as: 
 
Marilyn Newbury: Current chair 
Alex Wood: Bookings secretary 
Catherine Barry:  Secretary 
Sara Foxcroft: Treasurer 
Ruth David:  Vice Chair 
Will Lee: Corporate affairs 
Rachel Hawes: Procurement manager 
Colin Jenkins: Committee members 
Pete Whittaker: Caretaker 
Joan Smith: Services negotiator 
 
Sara Mander: has stood down as tennis club rep 
 
 
MN presented the event checklist for the hall and discussed delegation of MH 
tasks required for completion across the year: 



 
Reading meter: Pete Whittaker  
Check invoice with current reading: SF 
Monitor charges for better deals:  JS 
Water meter reading: SF 
Council tax: 0 rated and SF gets a letter to confirm this annually from Cherwell 
District Council 
Insurance:  MH is signed up for a term with current providers.  Needs to be 
reviewed in Nov at the latest.  JS 
Risk assessment:  CHUBB put together a risk assessment for the MH.  There are 
no set criteria but a personal judgment.  The review is carried out as an annual 
audit.  RD/JS 
Fire extinguishers and emergency lights/alarms:  biannually by Executive alarms.   
Weekly fire checks: Pete Whittaker 
Portable appliance check:  Darren Drew September 
Premises and alcohol license: no renewal required  
Full electrical test completed 2010:  Every 5 years.  MN will check when it was 
last completed? Required again in 2015 and this is a requirement of the premises 
license 
No raffle license for the MH  
Shutters.  Repairs completed by 'Behind Closed Doors' 
? Subscriptions for Playing Field Association MN will check if we still subscribe 
with SF 
SF pays cleaner 
Painting and Decorating completed by PW ongoing 
Crockery hired out by AW.  Occasional sorting of the cupboard carried out by RH 
General monitoring of the hall RH 
Field.  Grass cutting paid for by Parish Council.  Richard Hawes carries out 
Strimming 
Football pitch contact through AW 
Play area: annual check by ROSPA  
Dog bins are responsibility of the Parish Council 
Tennis Courts maintained by the MHC.  Tennis Club pay annual amount  
Refuse (two wheelie bins) is collected every Tuesday by Grundon contract 
 
Bookings: 
 
Adjustments to the booking form were discussed and alterations made: 
 
Point 13 of the form was altered from one to two weeks prior for full payment. 
It was agreed to add text stating the time of use for the booking i.e. you must 
vacate in the agreed time. Any further extensions but be paid for and confirmed 
by email. 
Rates will remain as present. 
 
AOB: 



 
CB will ask a member of the toddler group if they could represent at the MHC 
meetings. 
 
 
Chair Signature:       Date:  
 
 
Date of next meeting: 19th September 2013 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


